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External Sharing 

1. You will receive a sharing invitation from no-reply@sharepointonline.com 

Note: If you have not received your sharing invitation, please check your spam folder. The person 
sharing the site with you should also receive an email as they will be Cc’d on the invitation. 

 

 

Important Note: If a site has already been shared and accepted, another invitation will not be received 
unless the shared permissions have been increased.  

 

2. The text displayed after “Go to” is the site that has been shared with you. Select this text to 

open the site. 
 

 

mailto:no-reply@sharepointonline.com
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3. Access to the shared site will be granted in one of the following three ways: 
a. Using an existing Microsoft account 

b. Using an organizational account 

c. Creating a new Microsoft account 

 

A or B: Using an existing Microsoft account or an organizational account 
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C. Select Create a Microsoft Account (If you don't already have one) 
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