
Accrual Designation for Earned Value: 
  SUBCONTRACT (Accrual) PURCHASE ORDER-Use if the projected or anticipated contract/order (the entire order, not simply 

the current    funding) is expected to be >$50K and last longer than 3 months (This dollar amount and duration should only be used 
as a guideline. Each  action should be reviewed to determine applicability). Do not use if the order is simply for materials that shall 
be reviewed where the lab has   no liability until the item is received (even if we cancelled the order for our convenience). Do not 
use when accruing with the Peg Points    methodology. 

 Standard Purchase Order 

PO/Subcontract Type:  

PO/Subcontract No.: -

Effective Date:       

      Agreement Release No.:   

Renewal Date:      

        Buyer:  

Mod/Change Order No.:         

Final Delivery/Complete Date:  

Company Name:      NAICS Code:   DUNS NO. 

REQ No./Amt        

Award/Mod Amount: 

POA:   

Data Entry Notes: 

Contact Person:            Title:     Phone:    Email: 

Company Address/Location: 

Payment Terms:  %   Days,  Net  Days    Drawdown?   YES,    NO 

Delivery Terms:   FOB Destination  Destination Freight Add   Origin Prepay/Handling  

Invoice Validation: 

2-Way Match Requires SOTR Approval on Invoice (Item not processed through S&R)

Buyer Requires Invoice

3-Way Match (1) S&R Document, (2) Invoice, and (3) PO/Subcontract Line Item

See Maximo Requisition  See Maximo Requisition See Maximo Requisition 

REQ No./Amt        

Award/Mod Amount: 

POA:   

REQ No./Amt        

Award/Mod Amount: 

POA:   

 Data Entry Completed By:     Date: see signature block  Quality Check Performed By:  

Thomas Jefferson National Accelerator Facility 
PROCUREMENT DATA ENTRY FORM 

PD 2B (Revised 9/19)

Total PR Cost 

maddox
Rectangle
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