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	Step No.
	Instructions
	Data Input

	1
	Enter Cavity serial number
	[[CAVBSN]] <<CAVBSN>>

	2
	Has Shipping Form been completed and approved?
	[[ShipFormTech,SRF]] <<SRF>>

[[FIELDNAME_SRF,SRF]] <<SRF>>

[[ShipFormCheck]] <<YESNO>>
[[ShipFormTime]] <<TIMESTAMP>>
[[ShipFormComm]] <<COMMENT>>



	3
	Has Pansophy Shipping Form been completed?
	[[PanShipFormTech,SRF]] <<SRF>>
[[PanShipFormCheck]] <<YESNO>>
[[PanShipFormTime]] <<TIMESTAMP>>
[[PanShipFormComm]] <<COMMENT>>



	4
	Upload Commercial Invoice, and send it via email to the recipient.
	[[CommInv_Tech,SRF]] <<SRF>>
[[CommInv_Time]] <<TIMESTAMP>>
[[CommInv_File]] <<FILEUPLOAD>>
[[CommInv_Comm]] <<COMMENT>>


	5
	Upload images of cavity in the crate.
	[[CavImage_Tech,SRF]] <<SRF>>
[[CavImage_Time]] <<TIMESTAMP>>
[[CavImage_File]] <<FILEUPLOAD>>


	6
	Install and start accelerometer.
	[[Accel_Tech,SRF]] <<SRF>>
[[Accel_Time]] <<TIMESTAMP>>
[[Accel_Comm]] <<COMMENT>>


	7
	Transport the crate to Shipping and Receiving
	[[Shipping_Tech,SRF]] <<SRF>>
[[Shipping_Time]] <<TIMESTAMP>>
[[Shipping_Comm]] <<COMMENT>>


	8
	Inform Inventory Group that the cavity may be checked out of PRIMeS.
	[[Inv_Tech,SRF]] <<SRF>>




Document2	[image: ]	Print Date:0/0/0000 0:00:00 AM
image1.jpeg
Jeff;lgon Lab

OThomas Jefferson National Accelerator Facility




image2.gif
m Pansoph
L A—




image3.jpg
Controlled version of this document is maintained online.
User must ensure use of correct and current revision.





